
How to make a stack request? 
 
 
1. Search a document in the online catalogue LIMO: http://limo.libis.be/ 

  
 

2. Limit the list to paper versions (book or journal) with ‘Print Copies’. 

 
 

 



3. Log in, through ‘Sign in’ at the top right corner of the screen:  

 
 

4. Open ‘Locations’, select KULeuven Centrale Bibliotheek and click ‘Request’ 
to make your request. 

 
5. When you request a journal, specify which volumes you need in the 

‘comment’ field. 
When you place a request after 16h30 or on Saturday, please specify in the 
‘comment’ field if you will pick it up that same day, e.g. “Today, please”. 

 
6. Delivery time is 45 minutes. Your request stays 7 days available for pick up 

at the desk in the Main Reading Room. 
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